
Keene’s Crossing Elementary School  

5240 Keene’s Pheasant Drive  

Windermere, FL 34786  

Sherry Donaldson – Principal  

Amy Lerman – Assistant Principal  
 

 Teacher:        
    

  
PRE-ARRANGED ABSENCE REQUEST  

  
This request for a re-arranged absence MUST BE SUBMITTED TO THE PRINCIPAL 5 days prior to the scheduled 

absence.  
  

Student Name:             

 Grade:           
  

Date of Absence:             

The reason for absence: (please give brief description)  

       
                     

       
                     

       
                     
  

I understand that my child is responsible for getting his/her assignments and for making up any tests or 

class work missed during the absence.  
  

             
            
Parent Signature            Daytime phone number  
  

My child has been absent      days this school year.  
  

     This absence has been APPROVED and will be excused.  Future pre-arranged absences may not 

be approved if they exceed the maximum allowed for the school year.  
  

     This absence has NOT BEEN APPROVED AND WILL BE UNEXUSED.  
  

Principal’s Signature & Date:             
  
 Absences shall be excused for: Illness, injury or other insurmountable condition; Illness or death of a member of the student’s immediate family; recognized (or 
established) religious holidays and/or religious instruction; medical appointments; participation in an approved activity or class of instruction held at another site; 
prearranged absences of educational value with the principal’s prior approval; Pediculosis (head lice) infestation (up to four (4) days per school year); Catastrophic 
disasters that significantly impact the life of the student (e.g. loss of residence rom natural disaster). Students shall be given a reasonable amount of time to make up 
any work assignments, which were missed during an excused absence. At least one day shall be allowed for each day of missed work.  


